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12 SPECIAL TASK OVERVIEWS IN LANDONLINE 

12.1 Add a Survey Reference 

You can add a Survey Reference in Landonline as soon as you begin work on the e-survey.  

 

 

 

Enter Survey information for mandatory fields only. See 5.2 Enter survey 
information. 

Add the Survey Reference. See 7.7 Add and delete survey references. 
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12.2 Capture an e-survey involving accretion 

 

 

Capture the e-survey including the new irregular boundary. See 7.13.3 Digitise a 
new irregular boundary. 
• Make sure the marks are linked where the underlying irregular boundaries 

intersect with the parcels. 

Incorporate the existing boundaries of the hydro parcel. See 7.8.4 Select 
existing boundary lines. 
• Include the opposite bank of the stream if the parcel on the opposite side is 

encroached. 

Merge irregular boundaries if the old and new irregular boundaries intersect. See 
topic 7.13.6 Merge irregular boundaries 
• If the accretion extends beyond the other side of the steam you will need to 

merge the old opposite bank with the new irregular boundaries. 

Process balance parcels, see 7.8.4 Select existing boundary lines. 
• Extinguish the existing parcels altered by the irregular boundaries and create 

new balance parcels.  

Capture the parcels. See 7.17 Capture parcels. 
• Make sure the adjacent hydro parcel is included. The hydro parcel must be 

unnamed and the Title and Survey checkboxes unchecked in the Parcel 
Detail screen. See 7.17.2.3 Complete a General appellation. 

• Capture the parcel on the opposite bank if it is overlapped by accretion. You 
must give the overlapped parcel the Action of Encroached in the Parcel 
Detail screen. 

• For more information about Parcel Actions see Appendix E: Parcel action 
definitions.
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12.3 Capture a multi class e-survey  

 

Complete the Survey Header. See 7.6 Complete additional survey information. 
• Enter the Survey Class. Make sure it is the highest class. See 7.6.2 Complete 

survey header details. 

Capture your observations. See 7.10 Capture observations. 
• Capture all observations in the default class. When all observations are 

captured change the survey class from the default for observations with a 
different class. You can change the class for multiple observations at the 
same time. See 7.10.9 Apply one value to multiple observations. 

12.4 Capture a legalisation parcel including balance parcels 

Note: This process also applies to an e-survey where part of a road is stopped. Process the 
balance parcel and follow the same process for the remainder of the road.  

 

 

 
• Ensure the e-survey includes balance primary and non primary dimensions 

from intersection points. 

Capture the e-survey for the new legalisation parcel. See chapter 7 Capture an e-
survey. 

Adopt existing boundary lines for the balance parcel. There are two ways to do 
this: 

1. See 7.8.3 Adopt existing boundary definitions. 

2. See 7.8.4 Select existing boundary lines. 
• Make sure you adopt all primary balance parcel boundary lines. 
• Make sure you adopt all non primary balance parcel boundary lines (if 

relevant). 

Capture parcels for the e-survey. See 7.17 Capture parcels. 
• Include the new legalisation parcel. 
• Include the balance primary parcel. 
• Include the balance non primary parcels (if relevant). 
• Extinguish the existing parcel. 
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12.5 View an estimate of submission fees 

 

 

• 10.4.4 Confirm fees – Click  at step 4 of this process to cancel 
out of the Certify and Submit process. 

• 10.4.3 Certify and submit an e-survey  
• 10.4.2 Prepare an e-survey for submission 
• 10.4.1 Display the Submit tab 

Begin the process for certifying and submitting the e-survey. Cancel the process 
from the Confirm Fee Charges screen after viewing estimated submission fees. See 
topics: 
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12.6 Change a parcel boundary for an e-survey on requisition 

Follow this process to change a boundary in an e-survey that is returned to you on 
requisition. 

View the requisition message to determine what needs to be altered in the e-survey. 
• See 3.7.1 Using the My Messages folder. 

Display the Traverse Boundary Capture screen for the e-survey: 
• Locate the e-survey in Workspace and double click it to open the Manage 

Survey Transaction screen. 
• Click 
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 to display Survey Capture. 
• Select Capture | Traverse / Bdy Capture… 

Edit the observations for the parcel. See: 
• 7.10.4 Add new observation rows 
• 7.10.5 Enter a right line observation 
• 7.10.6 Enter an arc observation 
• 7.10.7 Enter information for a mark 
• 7.10.8 Change the observations view 
• 7.10.9 Apply one value to multiple observations 
• 7.10.13 Delete selected observations 
• 7.11 Edit captured marks.

Unlink the parcels affected by the changes to the observations in the Parcel List 
screen. 
• Display the parcel list screen. See 7.17.1 Display the Parcel List screen. 
• Select the first parcel affected by the changes and click  
• Select each remaining parcel affected by the change and click  

Link the affected parcels to the new spatial definitions. See 7.17.6 Link new 
parcels. 
• Link the first parcel affected. 
• Link each remaining parcel affected.

Prepare the e-survey for submission and submit it. 
• Pre-validate. See chapter 8 Pre-validate an e-survey. 
• Regenerate the digital plans. See 9.3.7 Regenerate plans. 
• Submit the e-survey. See chapter 10 Submit an e-survey. 
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12.7 Best practice in the Traverse Bdy Capture screen 

This process provides an example of an order you could use to capture observations in the 
Traverse Bdy Capture screen. 

Before capturing observations in the Traverse Bdy Capture screen, adopt existing 
Landonline information from the Spatial Display.  

 

 

 

Capture observations in the following order into the Observation Traverse list: 
• Measured Traverse  
• Measured Traverse Pegging Ties 
• Adopted Traverse 
• Primary Boundaries 
• Non primary Boundaries. 

Edit multiple observations using the common fields in the Observation Details and 
Mark Information areas. See 7.10.9 Apply one value to multiple 
observations
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